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Automated Batch Reporting

Automated Batch Reporting

Automated (Scheduled) Batch Reporting Service is a service that interacts with several areas
of our software in a way that provides efficient and convenient communication of reports.
The complete service uses two separate features: Scheduled Batch Reporting and Creating
Batch Reports.

Creating Batch Reports

The Batch Reporting Button is located on the NAV bar. Both the setup and manual running
of the batches occurs from the same window. The Add, Change, and Delete buttons are used
to create and modify existing batch reports. The setup of a batch is relatively easy. All of the
memorized reports will display in the right pane of the window; to have them become part of
the batch, users can simply move them to the left pane of the window. In order to print a
batch of reports, the user can highlight a batch and click the Print Batch button. Also, the
selection window will display for the user to enter the time period of the data to be included
on the reports.

Preview how to use Batch Reporting:

1. From the Reporting Nav bar, under Special, Select Batch Reporting button to display
the [Report Batches] maintenance window.

Special |
| Quick Protocols ]
Batch Reporting g

2. Use the [Report Batches] window to Add, Change, or Delete specific reporting
batches.
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Automated Batch Reporting

Report Batches (CLINIC) ==
Search:

Shared Report Batches

Report Batch Title Created By Last Run
Description User Date User Date

big bear STUDENT 11427/2012  STUDENT 1172772012

first report STUDENT 11/27/2012

first report acme STUDENT 1172772012 | STUDENT 1172772012

Memorized Letter STUDENT 11/727/2012 | STUDENT 11/27/2012

TB Memorized Letters STUDENT 11/27/2012 | STUDENT 11/27/2012

R D DI
|[+Add | [A Change | | mm Delte ]l S pintBatch | [P Cose |

3. As an example, to add a batch:
e C(Click the Add button to display the [Enter Report Batch] window.

Enter Report Batch (STUDENT) =
Batch Detais |Reparts Inchuded n Batch | Defaut Repotting Options | Capy Fil\0ptions |

FReport Batch Title: Surveillance Status Repoits

Brief Description: Status Repoits By Individual Depts.

Required for Status Repoits and Notices

Repotting 45 OF ]
Required for Analysis Reports
Repotting Period From 2072013 Thur 2282013 (3] &] This Month
Required for Time Compaiison Repoits Onby
Previous Period From: Thiu
Created By: STUDENT or 2/04/2013 at 3:.08PM
Last Changed By: an: at
Last Print By: 3 at

75

e Enter the batch title and a brief description for identification purposes.

e The next three data entry areas are designed to save the criteria needed to
capture the information users want on a report. While you can “hard code” the
actual dates wanted for a specific report, we do not advise you do that. Instead
of entering actual dates, we recommend you use the drop down to the right of the
field to use generic criteria.
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Automated Batch Reporting

e By clicking on the dropdown, you have the choice of selecting a period that
is based upon the current date. That is, the desired period is generated as a
date range based on the current date as a reference point. For example, if you
select “This Quarter,” the date range will be created based upon whatever
quarter the current date (the report is run) falls in. If the current date the report
is run is 02/21/2013, the information on the report would be reflective of the
first quarter.

All Dates
Today
Yesterday

} This Week
This Quarter
This Year
This Year to Date
Last Week
Last Month
Last Quarter
Last Year
Last Year to Date
Next Week
Next Month
Next Quarter
Next Year

Cancel/Custom

° @ The eraser icon allows you to remove an entry from the dropdown selection.
e Once you establish the report criteria for the batch, click on the REPORTS
INCLUDED IN BATCH tab to select which reports will make up this specific batch.

Enter Report Batch (STUDENT)
Batch D B Default

Baiched Repar Thie WMemorzed Repot Tile Created By
Descoion Description User Date
Adminisiation Comlance Repart STUDENT | 1172872012
FluVaccine General Hosp
Fist Reminder Lefters For Susvellance STUDENT | 1172772012
T8 Letter
First Reminder Letters For Suvedlance STUDENT | 117272012
TB Preference
<:| Patient Fist Visk Report STUDENT | 1172772012

Acme
Patient Fist Vist Report STUDENT | 1172772012

Y o vy e
Surveilance Complance Report STUDENT
Tb/PPD+ General Hoto
u; 3 :xsz'ya
lu Vaccipe_Excel File Gen Hosp
¥ E3 &
a0 [P

0K X Concel |

The right pane represents available reports for this batch - the reports that have
been previously memorized. Select a report from the right pane and click the
arrow button pointing to the left pane to include that specific report in this batch.
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Automated Batch Reporting

To remove it from the batch, highlight the report in the left pane and click the
arrow pointing to the right. To complete the process, click OK.

e To print the batch, click the Print Batch button on the [Report Batches]
maintenance window. The [Print Report Batch] window displays.

Print Report Batch =
Batch Detads | Defauk Reporting Optons
Report Batch Tile: Memorized Letter
Brief Description:
Required for Status Reports and Notices
Repatting As Of ~ k| (9 @ Today
Required for Analysis Reports
Repatting Pesiod From 107203 Tha 2um3 (5
Required for Time Comparison Reports Only Q
Previous Period From Thas i)
Created By: STUDENT on 1172772012 &
Last Changed By. on &
Last Piint By STUDENT on 1172772012 &
Preview Repots? [= pintBatch X Concel

e Each of the required date criteria should be entered depending upon what type of
reports you have included in the batch. Specific dates may be entered, but
again, we do not advise you do that.
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Automated Batch Reporting

Automation of Report Exports

This function allows any data that exists within reports that can be memorized and batched
within the software to be scheduled for automation. The report will automatically run and
create a file that can be used to interface data from the software into another system for all
customers. This modification makes it easy to export data from existing the software
reports.

Enter Report Batch (BOB) ==

Batch Dela\ls” Reports Included in Batch ”Delau\t Reporting Options | Copy File Options

[TiCopy Repartfile (pdh?:

Folder
[Tl Copy Report Data file (cavitg ?

Folder
[T Copy Feport Lahels file ()7

Faolder.

T

Users may select an export as part of the automation by designating the type(s) of file to be
exported and the location that the file will be populated. The target folder can be typed in or
selected with the file icon to the right of the field.

There are three types of files that can be copied as part of the automation:

e PDF

e (CSV

o TXT (text file)
Select the appropriate check box to indicate the type of file that is to be copied as a result of
the selected report run. No selection will cause the file to NOT copy to the designated folder.

If a file type is checked and no target folder is designated, the software will display an error
and request a correction.

If a file type is selected (the box is checked), and the designated folder does not exist or the
Automation Service does not have rights to the folder, the file is not copied and an error is
generated. The error can be found in a folder that is automatically generated within the
user’s local drive in a folder designated with Public\Documents\Net Health\Automation
Services.
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Automated Batch Reporting

NOTE: It is important to note that the Automation Service must have write access to the
target folders specified for the exported file copy or the copy will fail.

The file will be located in the selected target folder with the following naming convention that
ensures a unique name:

Report Title (User selected)_Current date YYMMDD_Current military time HHMMSS.ext (may
be PDF, CSV, TXT)
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Automated Batch Reporting

Scheduled Batch Reporting Service

Our software has the capability for users to memorize reports that may require recurring
processing, and to create batches of reports that could be run on demand, such as monthly
surveillance reports and notices. In addition, our systems include the ability to set up
Windows Services for monitoring and executing "behind the scenes" tasks, such as real-time
interfaces, scheduling bridge file imports, etc.

Automated Batch reporting provides a generalized automation capability whereby users, with
the appropriate access levels, can schedule large scale batch operations. The first step to
implement this function has to do with scheduled reporting. Users can schedule any Batch
Report to run on a specific date and time, or to run on a recurring basis, such as weekly or
monthly. The report output will be saved into the database for later access and printing.

Prior to using the Automation Service for batch reporting,

e Users must designate the machine which will do the processing.

e The machine must have both the software and the Admin module installed and
running.

e Users must have access rights to the software’s database.
e All of the current Interops must be installed.

The service must then be:

e Installed
e Configured
e Started

At this point, additional buttons and options will appear in the software and the Admin
module.

To schedule an automated batch as a user:

1. From the Reporting Nav bar, under Special, Select Batch Reporting to display the
[Report Batches] window.

2. Click the Add button at the bottom left of the window to display the [Enter Report
Batch] window.

3. Notice the Report Batch Automaton Schedule button that is now displayed at the
bottom left. This only appears if the Automation service is installed, configured, and
started correctly. Select the desired batch and click the Report Batch Automaton
Schedule button to begin the scheduling process.

Net
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Automated Batch Reporting

Enter Report Batch (STUDENT) 2

Batch Details | Reporls Included in Batch | Dafaul Rspotting Options

Repart Batch Title: Nancy Murse Monthly Reports
Brief Description: Monthly Reports
Requited for Stalus Reports and Motices

Reporting &3 Of 022013 )& End of This Week

Renuited for Analysis Repoits

Reparting Periad From: © vmemz Thu o 1ymema P&l This Year

Required for Time Comparison Reports Only

Previous Period From T The [ W
Created B STUDEMT on: 3/01/2013 at 324PM
Last Changed By oh: at
Last Print By: on: at

II@ Report Batch Automation Schedule ]l f akK
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Automated Batch Reporting

The [Schedule Automation Task Service] window displays.

Schedule Automation Service Task

Description: Mancy Hurze Monthly Reports

How aften waould you like this tazk ko mn?

‘whhat day would you like this task to start on?: 3012013

12:004M E

@ Daily
) weekly
) Monthly

‘wihat time of day would like the task to n?

) Ore Time Only

Daily Settings |/ eelly Setings " rithly S ettings

‘Wwhich dayz should the bazk run on?
@ Everyday

() weekdays [Monday - Friday)

[ Inactive?

[¢ oK |[ % cancet |

This window allows users to create the specifics for the batch schedule. The user that
creates the Automated Batch Schedule for a batch owns that schedule independent
of all other schedules for the same batch that may have been created by other users.
It can be configured and set up as necessary by the user that first created it. Users
may create, change, delete or make the scheduler inactive.

Default values for a new schedule are:

e Beginning date is the Current Date.
e Beginning Time is 12:00 am
e Occurrence of Daily.

e To run Everyday.

Net
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Automated Batch Reporting

To change the defaults, enter the desired settings.

1. Users will need to decide what day they want the automated batch to begin running
and at what time of the day.

2. Next, the system will need to know the reoccurrence of the task. Each selection may
prompt other criteria:

Daily

With this choice, two additional selections display.

Daily Settings | veekly Settings " W anthly Settings I

Which daps should the tazk run an?

$ @ Everyday

:D ) Weekdays (Monday - Friday]

Weekly

With this choice, users may select one or more specific days.

[izily Setings | Weekly Settings |:~'Z-'-.~~:E-.:;u '.:.-=-:!;=!.':--.\

Which days af the week should the tazk be run on’?
[7] Sunday [ Monday [7] Tuezday [ 'wednesday
[] Thursday [ Friday [T 5 aturday
Monthly

This section has several choices

First, select the month for the schedule.

- etk

b anthly Settings

Wrhich months should the task be run in?
[ Januany [ aspril [ Jualy [ Detaber
[ February [ bday [ August [] Movember
[ tarch [ Jure [ September [ December

t Net 12
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Automated Batch Reporting

Then you have two possibilities for the days. You may select a specific day for the
scheduled batch.

Select Specific Daps |Select Recurng Days |

E1 Es B B Ha Hz O
2 B7 Fli1z [Fir FHz2 Fr  [FlLast
[ Els iz e [E23 [
4 Es Fl14 [Fi1s [Fl4 Ha
[s Flio [Es  [Ea2  [Fl2s [Flao

Or you may select a reoccurring day with references to which week in the month and
which week day.

Select Specific Days | Select Recuring Days
[ First [] Sunday [] Monday [] Tuezday
[ Secand [ wednesday [ Thrsday [T Friday
[ Third [ Saturday
[] Fourth
[ Last

3. Select OK to save the schedule.

t Net 13
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Automated Batch Reporting

4. On the [Report Batches] window, an additional tab will display to show what batches
have been scheduled by the user logged into the software at the time.

Report Batches

Search:

Shared Report Batches| My Scheduled Repart B atches

=]

Fieport Batch Title
Description

=B

User

Created By

Cate

Last Run
User Date

e fAdd A Change

m [elete

=, FrintBatch ] [%) Cloze ]

5. Another window has been added, [Review My Reports]. Users may open the window
through either a new button on the NAV bar, or a new icon on the tool bar located at

the top of the software

Special I

Quick Pratocals
Batch Reporting

My Reports

window.

=

0B & & aEE)

[QF1EY

_0

All scheduled batch reporting is delivered in the form of a PDF (and/or additional files
if the report was memorized with other options). The reports are delivered to the
same user that created the schedule.

kY Hcaien
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Automated Batch Reporting

NOTE: When the tool bar icon is blinking, that is an indication that the user has
reports that have not yet been reviewed.

To review the reports, open the [Review My Reports] window in one of the two ways
mentioned above, and double click on the file you want to open. Users may also
select the Review button to do the same thing. A Delete is available and to gain a full

list of the reports (reviewed or not), check the checkbox Include Reviewed Reports?
at the top right.

Review My Reports (Student Trainee) |_23_|
Search:

I [@] Include Reviewed Reports? I

Feport Title i Last Reviewed
bt Drescription Slals HofRics Date Time

[

||A Beview | [ = Delete ]l

-%) Close

The Automation Service also includes changes to the Admin module. For information
on the administrative windows as well as assistance with installing and configuring
the Automation Service, please contact Net Health Support.
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Automated Batch Reporting

Summary

We hope that this guide has been helpful in setting up and utilizing the Automated Batch
Reporting Service. If you have questions or need assistance, please contact Net Health
Support at: 844-464-9348, Option 3 or ehoccmed-support@nethealth.com.

Net 16
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